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N A M E           D A T E     
 
I N T E R V IE W E D  B Y :  

 ( 1 )           
 
 ( 2 )              
  
 ( 3 )          

 
9 .  S K ILLS ,  K N O W LE D G E The  Employee  Se lec t ion  Companion  i s  des igned  for  

people  respons ib le  for  the  se lec t ion  of  personnel .  I t  
i s  a  guide  to  cover ing and  weighing the  s teps  of  the  
se lec t ion  process .  

 
 
 
10 .  P R O F ILE  R E S U LT S     
 
 
 
 
 
11 .  R E F E R E N C E S  ( 1  O R  2 )  sho u ld  co nf i rm p as t  

pe r fo rmance  has  been  cons i s t en t  wi th  j ob  
d emand s  ( a sk  ab o ut  j ud gement ,  r e l i ab i l i t y ,  
co mmi tment )  

 
 
 
 
 
 
 

Total Score 
 
 
A sco re  above  160  i s  exce l l en t :  t he re  i s  h igh  p robab i l i t y  

o f  t he  Cand id a te ’s  success .  A sco re  o f  125  -  160  i s  fa i r :  
t he re  i s  a  r ea so nab le  p ro b ab i l i t y  o f  t he  Cand id a t e ’s  
success .  A sco re  und e r  125  i s  r i sky:  t he r e  i s  a  l o w 
p ro b ab i l i t y  o f  t he  Cand id a te ’s  success .  

1 .  A Candida te  should  comple te  a  prof i le  a t  the  same 
t ime he  or  she  comple tes  your  o ther  employment  
appl ica t ion  forms .  

 
2 .  We recommend tha t  the  respons ib i l i ty  for  

in te rviewing be  shared  by three  people .  One  person  
wi l l  explore  the  Candida te ’s  pas t  to  ver i fy tha t  the  
behavior  you  are  seeking has  a lways  been  the  
Candida te’s  behavior .  

 
 The  second in te rviewer  wi l l  explore  the  Candida te ’s  

p resen t  (reasons  for  avai lab i l i t y )  in te res t s  and  
ac t ivi t i es  to  ver i fy tha t  the  behavior  you  a re  seeking 
i s  s t i l l  the  Candida te ’s  behavior .   

 
 A th i rd  in te rviewer  wi l l  explore  the  Candida te ’s  

fu ture :  Are  goa ls  cons is ten t  wi th  the  behavior  you  
a re  seeking?  Are  those  goa ls  genera l ly rea l i s t i c?  Are  
they rea l izab le  wi th  your  f i rm in  the  Candida te ’s  
s ta ted  t imetab le?   

 
3 .  We s t rongly recommend ski l l s  t es t ing (bas ic  math  

and  Engl i sh  and  o ther  tes t s  ava i lab le  th rough 
your  organiza t ion  or  t rade  assoc ia t ion) .  See  
Ques t ion  9  be low.  

 
4 .  Comple te  the  scor ing.  
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1 .  P U N C T U A LIT Y  (D id  the  cand id a t e  a r r i ve  o n  t ime  fo r  t he  
i n t e rv i ew? )

I N T E R V IE W  R E S U LT S  ( co ns i s t ency o f  presen t  
ac t iv i t i e s  and  co ns i s t ency o f  r ea so n  fo r  p r e sen t  
ava i l ab i l i t y  wi th  j o b ’s  b ehav io r a l  d emand s )           

 
 
 
 
 
 

2 .  AP P E A R A N C E  (nea tness  and  app rop r i a t eness  o f     
c lo th ing ,  ha i r ,  make -up ,  scen t )

I N T E R V IE W  R E S U LT S  ( co ns i s t ency o f  f u tu re  
a c t iv i t i e s  and  co ns i s t ency o f  go a l s  and  o b j ec t ives  
wi th  j ob ’s  behav io r a l  demand s)   

 

 
3 .  D E G R E E  O F  C O N F ID E N C E  (good  eye -con tac t ,  d i r ec t   

answer s ,  good  ques t io ns )   
6 .  R E S U M É  A N D  J O B  A P P LIC A T IO N  ( co ns i s t ency o f  

i n fo rma t io n  wi th  j ob ’s  behav io r a l  demand s)   
 

 
4 .  S T A M IN A  (gene ra l  v i t a l i t y ,  ab i l i t y  t o  co ncen t r a t e ,  

a l e r tness )
7 .  O V E R A LL I M P R E S S IO N  o f  co mp a t ib i l i t y  f i rm,  

manage r ,  p ee r s  
 

 
5 .  I N T E R V IE W  R E S U LT S  ( co ns i s t ency o f  p a s t  a c t iv i t i e s  and  

expe r i ence  wi th  j ob ’s  behav io ra l  demand s)
8 .  J U D G E M E N T  A N D  M A T U R IT Y  (g ra sp  o f  r ea l i t y ,  

t ho ugh t fu l / accura te  answer s )  b a sed  o n  yo ur  o wn  
obse rva t io n ,  j udgement  and  o p in io ns  o f  o the r s .  
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